
Appendix B 

Part 3 – Functions and Responsibilities 
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St Edmundsbury Borough Council 

 
Scheme of Delegation to Officers 
 

(Extract from) Head of Human Resources, Legal and Democratic 
Services 

 
(Re-allocation of responsibilities between the Service Manager 

(Legal and Democratic Services) and the Elections Manager) 
 

 
2.   Service Manager (Legal and Democratic Services) 

  
43.  To approve attendance of Members serving on Outside Bodies as an 

approved duty where appropriate.  

 
44.  To approve, as an approved duty, after such consultation as 

considered necessary, attendance by Members at a meeting, 
provided that the meeting complies with The Local Government 
(Committees and Political Groups) Regulations 1990.  

 
45.  To record the Members appointed to Committees in accordance with 

the political group representation on the Council as required by the 
Local Government (Committees and Political Groups) Regulations 
1990.  

 
46.  When necessary, to appoint and re-appoint Members to serve on 

Committees, Sub-Committees, Working Parties, Panels and Review 
Groups (in accordance with the Political Balance Regulations and on 
the basis of the appropriate nominations of the political groups on 

the Council) and to convene meetings thereof.  
 

47.  To appoint and re-appoint Members to serve on the Mayoral 
Advisory Committee (in accordance with the Political Balance 
Regulations and on the basis of the appropriate nominations of the 

political groups on the Council) and to convene meetings thereof.  
 

48.  To appoint a Joint Panel of four Councillors to advise on the 
appointment, and terms and conditions, of members of the 
Independent Remuneration Panel in accordance with the 

nominations of the leaders of political groups on the Council.  
 

49.  To seek candidates for the Independent Remuneration Panel and, in 
consultation with the Councillor Panel, to determine its terms and 

conditions and to make appointments thereto.  
 
50. To refuse requests for parking permits in respect of the Great 

Churchyard, Bury St Edmunds. 
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501.  In consultation with the Chairman of the Democratic Renewal 
Working Party, to make minor amendments and additions to the 

Mayoralty Protocol as necessary from time to time.  
 

4. Elections Manager 

1. On behalf of the Chief Executive (or any other person appointed as 
Returning Officer or Acting Returning Officer), to deal with all 

matters concerning elections and electoral registration, (except the 
determination of electoral registration and election fees) and, prior 

to the adoption by the Council of draft or final 
recommendations/proposals, to deal with all matters concerning 

electoral, boundary and parish reviews. 
  

2.  To make Removal of Difficulty Orders pursuant to the 

Representation of the People Act, 1983 following consultation with 
the Borough Councillor(s) for that Ward.  

 


